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1. O01mue moJ10:keHUA

1.1. Hactosiiee [lonosxenue pa3padoTano B cooTBeTCTBUU ¢ DeiepabHBIM 3aKOHOM OT 29 nexalpst
2012 r. No 273-®3 «O06 obpazoBanmu B Poccuiickoit deneparun» ¢ usmeHeHusmu 2023 T
TpynoBoro koaekca Poccuiickoii @enepaiuy, a Taxke YcraBom opranuzanun MbOVY «lllkona Ne
54» (mamee TIKOJNA), OCYIIECTBISIONICH 0Opa30BaTeIbHYIO JEATEIBHOCTh, W  APYTHMH
HOPMATHBHBIMU  IIPaBOBbIMM  akTamu  Poccuiickonn  ®Penepaumu, periaMeHTHPYIOLIUMU
NEeSITeIbHOCTh OPraHu3alluid, OCYIIECTBIISIONINX 00pa30BaTeNIbHYIO 1€ATEIbHOCTb.

1.2. HNannoe IlonoxeHue o MeKypHOM aJIMHHHCTPATOpPE OMPENENIeT OCHOBHBIC (YHKIUU H
00s3aHHOCTH, TMpaBa U OTBETCTBEHHOCTb JIEKYPHOTO aJIMUHUCTPATOpa, YCTAHABIMBACT
II0CJIEI0OBATEILHOCTD €r0 JCHCTBUN IIPU BOSHUKHOBEHUU 110Kapa U MTHOW Ype3BbIYaiHON CUTYalUH.
1.3. [TonoxkeHue o IeKYPHOM aIMUHUCTPATOPE B MIKOJIE pa3paboTaHO B IENSX:

* oOecrieyeHs] 0E€30MACHOCTH KUZHEICATEIBHOCTH IEarorH4ecKoro KOJJIEKTUBA H
00yJaroIuXxcsi; MPeJOTBPAIICHUs BOZMOKHBIX UPE3BbIUAHHBIX CUTYAIIHIA;

*  CO3JaHMs YCJIOBUN, HEOOXOUMBIX IJIsi 00pa30BaTEeIbHOM NESTENbHOCTH,

* OpraHu3aludd KOHTPOJS 3a COXPaHHOCTHIO IIKOJBHOIO HKMYIIECTBA, a TaKXe 3a
COOJIIOZICHUEM BCEMH yYaCTHHKaMU 00pa30BaTeNIbHbIX OTHONICHWH MOPSAIKa, YHCTOTHI,
Pa3BUTHUSI HABBIKOB YUYEHUYECKOTO CAMOKOHTPOJIS.

1.4. JlexXypHbld agMUHUCTPATOp HA3HAYaETCS W3 YHCIA aJIMHUHUCTPATUBHBIX COTPYIHHKOB
0011eo0pa3oBaTebHOM OpraHW3alid B COOTBETCTBHM C TpaduKOM JEKYpPCTB IO IIKOJE,
YTBEPKAa€MOM Ha y4eOHBIH Tro/.

L.5. JexypHblit aIMUHHUCTPATOP MOJYNHAETCS HETIOCPEICTBEHHO IAPEKTOPY
00111600pa30BaTEIILHON OpTraHU3aIUH.

1.6. JlexxypHOMY aJMUHUCTpPATOpy IO OPraHU3AlMOHHBIM BOIPOCAM  HEMOCPEICTBEHHO
MOAYHHSIFOTCS:

*  KJIACCHBIM PYKOBOAMTEIIb JIEKYPHOTO KIacca;

*  JIeKYpHBIC YUHUTEIIS;

* mejarord u oOydaromuecs.

1.7._JlesxxypHbli aIMAHUCTPATOP BO BPEMs OCYIIIECTBIECHUS CBOEH AEATENbHOCTH PYKOBOJICTBYETCS
CHEAYIOUNUM TOKYMEHTaAMU:

* Konctutynueii Poccutickoit @enepanuu;

»  ®epnepanpabiM 3akoHOM «O0 00pazoBanuu B Poccuiickoit denepanumn;

* I'paxnmanckum koaekcom Poccuiickoit denepannu;

* CewmeiinbIM KoekcoM Poccuiickoii @enepanui;

* ykazamu [Ipe3unenta Poccuiickoii denepannu;

* pEUICHUSMH OPTaHOB YIPAaBICHUS 00pa30BaHUs BCE YPOBHEMH MO BOMPOCaM 00pa30BaHUS
Y BOCIIUTAHUS 00y4YalolInuXCsl;

*  QJIMHHHUCTPATUBHBIM, TPYJOBbIM U XO35MCTBEHHBIM 3aKOHO/IaTEILCTBOM;




* TpaBWIAMHU U HOPMaMH OXpaHbl TPyZa U MOKapHOH 6€30MacCHOCTH;

* VYcraBoM U JIOKQIBHBIMM IPAaBOBBIMH aKTaMU IIKOIbI (B ToM uucie IlpaBmiamu
BHYTPEHHETO TPYA0BOI'0 paclopsKa);

* IIPUKa3aMH JUPEKTOpA IIKOJIBI;

*  JIOJDKHOCTHOM MHCTPYKIMEH JECKYPHOIO aIMUHHUCTPATOPA LIKOJIBI;

* mHacrosmuM Ilomoxxenuem;

+ cobmonaer Konsenuuto OOH o npaBax pebeHka.

2. OcHOoBHBbIe QYHKIIUM M 00S3aHHOCTH /Ie;KYPHOI0 aIMHHUCTPATOpPa

2.1. OCHOBHBIMH HampaBICHUSMU JEATEIBHOCTH JACKYPHOTO aJMHUHHUCTpATOpa SIBISIOTCS
opraHm3aiys 00pa3oBaTEIbHON NEATEIBHOCTH W PYKOBOJICTBO €0 B COOTBETCTBUH C YCTaBOM
IIKOJIBI ¥ 3aKOHOAATENLCTBOM Poccuiickoit denepanu B NIEPUO CBOETO JEKYPCTBA.

2.2. Pabounii eHb AEKYPHOTO afMUHHUCTpaTopa HaunHaeTcs B 7:30 u 3aBepmaercs B 18:00.

2.3. Ilepen HayasioM y4eOHBIX 3aHATUN JEKYPHBIN aIMUHUCTPATOP AOKEH:

e mpoBepuTh 00X01 3anmacHBIX BEIX010B OV, caenath 3auch B COOTBETCTBYIONINHN )KYPHAT;

e cenath 00X0J y4eOHBIX KaOWHETOB IITKOJIBI JJI POBEPKH TOTOBHOCTH K 00pa3oBaTeIbHON
NESITEIIbHOCTH,

e yOenuThcs B HATMYUU HAAJIEKAIIETO TEIIOBOTO PEXXHUMA B LIKOJIE:

- 8 X0100HbIl nepuod 200a — 18-24 °C;

- 8 menuvli nepuoo 200a NSl BCEX TUIOB MOMEUICHUN BEPXHsS TPaHUIA JOMYCTUMOU
TeMreparypsl Bo3ayxa He Oojee 28°C, HIKHSS TPaHUIA UACHTUYHA XOJIOAHOMY TIEPHOTY
roja;

e TIPW HEOOXOJIUMOCTH BKJIIOUUTH (BBIKIIFOYMTH) OCBEIICHUE: B BECTHOIOJIE, XOJIJIEe, HA DTAXKaX,
JICCTHUYHBIX TUIOIIAIKAaX, MECTaX OOIIEro MoJb30BaHUS;

e BBHINIOJIHUTh BHYTPEHHHH 00XOJ TMMOMEIIEHUH 001eo0pa3oBaTeIbHON  OpraHu3aliy,
YJIOCTOBEPUTHCS B LIEJIOCTHOCTH OKOH;

e OpraHM30BaTh paboOTy MACKYPHBIX YUHUTENEH [0 WIKOJIe, MPOBECTH IUIAHEPKY IS
obecnieuenus 3 (HEeKTHBHOTO NEXKYPCTBA;

e y0enutbcs B TPaBWIbHOW OpraHM3allMd MPOMYCKHOTO peXuMa, OCYIIECTBICHUS
TEMIEPATYPHOTO CKPUHHHTA;

e B 3UMHHH TEPUOJ TOAa MPOKOHTPOJIMPOBATH M YOEIUTHCS B 0OpabOTKE TOPOXKEK Ha
TEPPUTOPUU IIKOJIBI W CTYNCHEK JIECTHUI[ MPU BXOJE MPOTUBOTOJIOIEIHON CMECHIO
(meckom).

2.4. Bo Bpems 00pa30BaTenbHOM EATENBHOCTH JISKYPHBINA aJIMUHHACTPATOP 00sI3aH:

e KOHTPOJIUPOBATH CBOEBPEMEHHOCTH MOJAauM IIKOJIbHBIX 3BOHKOB Ha 3aHATHE U HA IEPEMEHY;

e HE JIOIYCKAaTh OMO3/IaHUs Ha 3aHATHE MEJaroroB U 00yJaroNuXcs;

e CIIEJUTH 32 BBHIIOJIHEHHUEM MPEI0IaBaTeIsIMU OJMHAKOBBIX TPeOOBaHUN K 00YJarOIINMCSL:

a) K BHEILIHEMY BHY;

0) K CaHWTApPHO-TUTHEHUYECKUM TpeOOBaHMSIM BO BpeMs oOpa3oBaTelbHOU
NESITEIIbHOCTH,

B) IPOBEPSATH, KOHTPOJIUPOBATH, & MPU HEOOXOJUMOCTH KOPPEKTUPOBATh OPTaHU3AIIHIO
JEXKYPCTBA IO MIKOJIE JEKYPHOTO KIlacca;

e HE JOMYCKaTh MpeObIBaHMS B IIKOJIE ITOCTOPOHHUX JIUIL;

e KOHTPOJIMPOBATH JCKYPCTBO yUUTENIEH Ha ITaXKaX;

e KOHTPOJIUPOBATh BBINOJIHEHUE COTpyAHHKaMu [IpaBun BHyTpeHHEro pacrnopsika,
oOyuaromumucs - [IpaBun nmoBeneHust 00y4aronIuxcs.

2.5. B cnydae BO3HUKHOBEHHS KOH(DJIMKTHOM CHUTyaIlMd, KOTOPash MOXET yrpokaTh >KU3HU W
3JI0POBBI0 00YYAOIIUXCS U PAOOTHUKOB IIKOJIBI, IPOHUKHOBEHUS B 3/1aHKE 00111e00pa30BaTEIbHOM
OpraHM3ali MOCTOPOHHUX JIMIl BOCIOJIB30BATHCS TPEBOXKHOW KHOIKOM, BBI3BaTh COTPYIAHHKOB
MOJIUIUN, OCYIIECTBISATh MEphl, OOECIeUMBAIOIINE OE30MaCHOCTh JETEeH M COTPYAHHUKOB
00pa30BaTesIbHON OpraHu3allly.

2.6. Ctporo cobOmromaTe IpaBuUja MO OXpaHE Tpynaa, Hacrosimiee llojoxeHune o AEKYpPHOM
aJMHHHUCTpATOpEe B IIKOJIe, MpaBHJa IMOKApHOW O€30macHOCTH, 3HAaTh W COOIOJATh MOPSIOK




JNEUCTBUI NpM BO3HMKHOBEHHMM I0XKapa W HHOM YpE3BBIYAMHON CHUTyallMu, 3BaKyaluHu (CM.
Ipunooicenue 1).
2.7. [locne okOHYaHUS 3aHATUH JISKYPHBINA aJIMUHUCTPATOpP 00s3aH:

BMECTE C JIC)KYPHBIM YUUTEIEM MPOBEPUTH CAHUTAPHOE COCTOSHHUE JIECTHUYHBIX IIOMIAJ0K
Y JPYTUX ITOMEILIECHUI;

MPUHATH COOOIICHHS OT JICKYPHBIX YYHTENICH O KadeCTBE WX JIEKYPCTBA W BBISBICHHBIX
HEJI0CTaTKaX;

COOOITUTh 3aMECTUTENI0 JTUPEKTOpa IO aJIMUHHUCTPATUBHO-XO3SHUCTBEHHOW paboTe o
BBIABJICHHBIX HEHUCIIPABHOCTSX JJEKTPOOCBEILICHUS, 3aMKOB, JBEpEH, O IIOJIOMKAX B
OTONHUTEILHON CUCTEME U T.II.

2.8. O00 Bcex 3aMeuaHUSIX AEKYPHBIM AaIMUHUCTPATOpP J€JacT COOTBETCTBYIOLIYIO 3aIlUCh B
KypHaJse AeXypHOIro aJMUHHUCTPATOPa U JOKJIAAbIBAECT TUPEKTOPY 00pa30BaTEIbHOM OpraHU3alHH.

3. IIpaBa ae:KypHOro aIMUHHCTPATOpPa B IIKOJIe
3.1. dexXypHBIA afMHUHUCTPATOP MUMEET IIPABO B IIPENEIaX CBOCH KOMIIETEHIINN:

NPUHUMATh YIPaBICHYECKUE PEIICHHS, KacalolIuecss OpraHu3aluy 00pa30oBaTebHON
JeSITEILHOCTH BO BPEMSI CBOETO JICKYPCTBA I10 IIKOJIE;

HE JI0IYCKaTh HOCTOPOHHUX JIUI] B IIKOJY;

TpeOOBaTh OT COTPYAHUKOB COOJIOACHUS peXuUMa pabOThI IIKOJBI, MPABUI BHYTPEHHETO
TPYJIOBOTO PACHOPSIIKA, PACHHCAHNS YPOKOB M JOTIOJHUTEIBHBIX 3aHATHIA;

naBaTh 00s3aTENbHBIE PACTIOPSHKEHUS COTPYIHUKAM IIKOJIBI;

OecnpensITCTBEHHO MPOXOANTH BO BCE IIOMEIICHUS 00pa30BaTeIbHOM OpraHu3anumy;
TpeOOBaTh OT OOYYAIOUIMXCS COONIIOJICHUS pEeXHUMa IIKOJIbI, TMPABWI BHYTPEHHETO
pacropsiika 00yJaromuxcs, pacluCcanusl ypOKOB M JOMOTHUTENbHBIX 3aHATHII;

NpUBJICKaTh K JUCHUILUIMHAPHONW OTBETCTBEHHOCTH OOYyYaromUMXCs 3a TPOCTYIIKH,
JIe30praHu3yIoNIe 00pa30BaTeNbHYI0 JESATENbHOCTh, B TIOPAIKE, YCTAaHOBICHHOM
[IpaBunamMu BHYTPEHHETO PACHOPsIKA U MHBIMH JIOKAJIbHBIMU HOPMAaTHBHBIMH aKTaMU;
HPEAICTABIATh K JUCHUIUIMHAPHONW OTBETCTBEHHOCTH COTPYIHHUKOB 00IE00pa30BaTENIbHOM
OpraHu3aliy;

MPEACTABISITE COTPYAHUKOB M OOydJaromuxcsi o0Ieo0pa3oBaTeIbHON OpraHu3aniuud K
HOOILPEHHUIO.

4. OTBETCTBEHHOCTH JAEKYPHOI0 aAMHHUCTPATOPA
4.1. le>xypHBIIM aAMUHUCTPATOP IIKOJIbI HECET OTBETCTBEHHOCTD:

3a JIONMyCTUBIIIEE HAPYIICHUE WM HEBBIIOTHEHUE TPEOOBAHUI HACTOAIIEH MHCTPYKIIUH T10
OoXpaHe TpyJla, paccMaTpUBAaeTCsl KaK HapyIIUTENIb MPOU3BOACTBEHHOW IUCIMILIUHBI U
MOXKET OBITh TPHUBICYEH K JAUCHUIUIMHAPHON OTBETCTBEHHOCTH U TPOXOKICHUIO
BHEOYEPETHON TPOBEPKHU 3HAHHMM TpeOOBAaHU OXpaHBI TPY/AA B IIKOJIE, @ B 3aBUCUMOCTH OT
NOCJEACTBUM - U K YrOJIOBHOM; €CITM HapylICHHE IMOBJIEKIO MaTepHalbHBIA ymiepd - K
MaTepuaibHOW OTBETCTBEHHOCTH B YCTAHOBJICHHOM IOPSJIKE;

3a HCMOJB30BAaHME, B TOM YHUCJIE OJHOKPATHO, METOJOB BOCHUTAHHUSA, BKIIIOYAIOIINX
¢buszndeckoe M (WIN) MCUXOJIOTHISCKOE HACWIINE HaJ JUYHOCTHIO 00YYalomIerocsi, a TaKkkKe
32 COBEpILIEHWE HWHOIO0 aMOpPAJIbHOrO TMPOCTYNKA 3aMECTUTENb JIUPEKTOpa IO
aIMUHUCTPATUBHO-XO3SIICTBEHHON paboTe MOXKET OBITh OCBOOOXKIEH OT 3aHUMaeMOM
noipkHocTH cornacHo TpynoBomy Kopekcy Poccuiickoir @epepannu. YBOJIbHEHHE 3a
JTAHHBIN MPOCTYIIOK HE SIBJISETCS MEPOM JUCHMIUIMHAPHON OTBETCTBEHHOCTH.

5. BzaumooTHomenune. CBSA3H 1O J0JIAKHOCTH

5.1. lexypHblil agMUHUCTpaTOp paboTaeT no rpaduky, yTBEpKACHHOMY TUPEKTOPOM LIKOJIBI.

5.2. Madopmupyer aupekTopa IIKOJBI U COOTBETCTBYIOIIHE CIYKOBI 000 BCEX YpPE3BBIYAMHBIX
MPOUCHIECTBUSX B IIKOJE, CBSI3aHHBIX C JKU3HBIO U 3I0POBbEM OOYYAIOMIMXCS U COTPYIAHHUKOB
00111e00pa30BaTEIILHON OpTraHU3aIUH.



6. 3akyI0YUTEIbHBbIE TOJ0KEHUS

6.1. Hacrosimee Ilomoxenue o A€KYPHOM aIMUHHCTPATOPE IIKOJBI SIBISETCS JIOKaJIbHBIM
HOPMATUBHBIM aKTOM, MpuHUMaeTcss Ha O0meM coOpaHuu pabOTHUKOB IIKOJBI U YTBEPKIACTCS
(iu6o BBOAWTCSA B JICWCTBHE) TMPUKA30M JTUPEKTOpPA OpTaHW3allid, OCYIIECTBISIONICH
00pa30BaTeNbHYIO IESITEILHOCTD.

6.2. Bce um3MeHeHUs W JIONOJIHEHHS, BHOCHMBIE B Hacrtosmiee [lomokeHue, ohoOpMIISIOTCS B
NUCbMEHHOMN (popMe B COOTBETCTBHH JACHUCTBYIOLIUM 3aKOHOIaTeNbCTBOM Poccuiickoit denepanuu.
6.3. [lonoxxeHue o AEKYpHOM aIMUHUCTPATOPE MIKOJIbI IPUHUMAETCA HA HEONPEIEICHHBIN CPOK.
N3menenus u nonosiHenus K [lonoxeHnto MpUHUMAIOTCS B MOPAJIKE, TPEAyCMOTPEHHOM 1I. 6.1.
Hactosmero Iomoxenus.

6.4. Tlocne npunstus [lonoxeHus (MM U3MEHEHHM M JIONMOJHEHUM OTHEJIbHBIX MHYHKTOB M
pa3zesnoB) B HOBOM peJakliy MpeIblayias pelakiyis aBTOMaTHUYECKH YTPAuMBaeT CUy.



Ipunoowcenue 1

IHopsinok neMcTBUI NPU BO3HMKHOBEHUHM 0Kapa M HHOM Ype3BbIYaiiHOM

CUTYyallH, IBAKYaM U

1. B cayuae nonyuenus mpaémol COMpYOHUKOM UU OOYUAIOWUMCS OCHCYPHBIL AOMUHUCIPAMOP
WKOIbL 0051301

M03BaTh Ha MOMOIIb;

BOCIIOJIb30BATHCS AlITEUKOW MEPBOM TOMOIIH;

BBI3BaTh ~ MEIUIIMHCKOTO pabOTHHWKAa  oO0Ieo0pa3oBaTeIbHON  OpTraHM3allid, MpHU
HEOOXO/MMOCTH, BBI3BaTh CKOPYIO MEAMIMHCKYI0 momoms mo ternedony 03 (103) u
COOOILIUTH O MPOUCHIECTBUH TUPEKTOPY HIKOJIBI.

2. B cnyyae nosaeneHus 3a0bIMAEHUS WU 80320PAHUSL OEHCYPHBIL AOMUHUCMPAMOD WKONbL 00A3AH:

BpyuHY!0 3azaelcTBoBaTh AlIC;

obecreunTh BBI30B MOXKapHOU oxpansl 1o Tenedony 01 (101, 112);

IPUHITh MEPhl OPTAaHMU3AMMOHHOTO XapaKTepa MO OTKPHITHIO BAKYAIIHOHHBIX BBIXOJOB H
9BaKyaluy 00y4arouMXxcs U COTPYIHUKOB U3 3/1aHUI U MOMEIIEHUH B O€301MacHOe MECTO;
COOOILIUTD O MPOUCIIECTBUU JUPEKTOPY 001Ie00pa30BaTEIbHON OpraHnu3allig.

3. B cnyuae y2po3vl unu 603HUKHOBEHUS 04A2A ONACHO20 6030€lCMEUs. MEXHO2EHHO20 Xapakmepa,
Y2po3vl unu npueedeHusi 8 UCHOIHEeHUe MeppopUCmuUYecKko20 akma cleayeT pyKOBOJCTBOBAThHCS
[Inanom »Bakyanuu, MHCTpyKunel o nopsake AEHCTBUM B ciiydae yrpo3sl U Bo3HUKHOBeHUH UC
TEPPOPUCTUYECKOTO XapaKTepa.
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